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1 Introduction 

It is to describe the scope and process for requirement for DG approval. 

 

The Dangerous Goods Module enables the user to maintain information of the DG handled 

by Johor Port. It provides the user with the safety and precautionary steps in handling the DG 

and also the emergency response. 

 

This module enables the user to maintain the information of dangerous goods (DG) handled 

by the port. Prior to that Shipping Agent etc. will have to declare DG on their vessels .System 

will be able to detect undeclared DG. System must be able to maintain the information of DG 

that enter the port either by sea or land for the purpose of import, export and transshipment. 

System must be able to capture the Hashem (Hazardous Chemical) information and HS Code 

of DG. System must be able extract information on DG from JPB’s other systems e.g. JCTS, VCS, 

FZIPS.  

 

DG Declaration is “Document(s) prepared by a consignor or shipper to certify that the 

dangerous goods being transported have been packaged, labeled, and declared in accordance 

with the standard international shipping regulations.” 
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The purpose of safe carriage by sea, DG are classified by IMO into 9 classes in the 

International Maritime Dangerous Goods (IMDG) Code. Although the IMDG Code does not 

spell out the mode of control for the DG in port, for operational conveniences, JPA regrouped 

these 9 IMO classes of DG into 3 groups. 

DG is also categorized by International Maritime Organization (IMO) for handling purposed 

and storage. The classes are: 

• Class 1 -  Explosives 

• Class 2 -  Gases-compressed, liquefied or dissolved under  pressure. 

• Class 3 -  Flammable liquids 

• Class 4 -  Flammable solids or substances. 

• Class 5 -  Oxidizing substances (agents) and Organic    

 peroxides. 

• Class 6 -  Toxic (Poisonous) and Infectious substances. 

• Class 7 -  Radioactive materials. 

• Class 8 -  Corrosives. 

• Class 9 -  Miscellaneous dangerous substances and articles. 

DG are categorised by Johor Port Authority (JPA) grouping for handling purposes and storage.  

The group are: 

 Group I – define as high risk goods 

 Group II – define as medium risk goods 



 

  

DANGEROUS 
GOODS MODULE 

 
 

  
   

P a g e  | 4 

4 

 Group III- define as low risk goods 

2 Process 

 

Dangerous Goods Module follows the process as below: 
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2.1  MPTS 

2.1.1 Import 

2.1.1.1 Submit and approve BL and MF 

 SA log in to system and navigate to Fzips > Import > K4BL. 

 Agent declares all necessary information in B/L Info, Partners, Cargo Detail, Container tab. 

 In Cargo Details tab, agent must input IMDG/UN No. and H.S Code as below picture 

 

 

 Then SA navigates to K4 Manifest to submit document. 
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 Internal user will approve this K4 Manifest. 

 

  2.1.1.2 Nominate BL and submit DG Declaration 

 SA navigates to MPTS > Document > Forwarder Nomination 

- Click [F/A Nomination] button to nominate F/A 

- Click [Package Type] button and select type of package 

- Select D.Mode 

- Select Cargo Type. 
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 SA click [DG Declaration] button to declare DG, the pop-up screen will display as below 
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 SA fill up all necessary information 

- Contact person 

- Contact No 

- Proper Shipping Name 

- Substance 

- Flash Point (optional) 

- Hazchem Code 

- JPA Code 

- QTY 

- PACKAGE TYPE 

- Remark (optional) 

- Add any related document (limit 5 files) 

then click [Ok]. 

 After that click [Save] in tool bar 

2.1.1.3 Create DO 

 FA log in to system and navigate to MPTS > Document > List of Delivery Order. 

 Input JPVC and click [Retrieve] then double click to the record; Delivery Order Detail will 

be displayed. 

 FA inputs necessary information: Transporter, Commodity, Final Destination, Then click 

[Save] in tool bar, DO will be created. 

 UN No/Class and HS Code will be referred from K4 BL. 



 

  

DANGEROUS 
GOODS MODULE 

 
 

  
   

P a g e  | 10 

10 

 

 

Note: FA also can declare DG instead of SA by navigating to Document > Forwarder 

Nomination 
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 Input JPVC and click [Retrieve], then click [DG Declaration] button. The pop-up screen will 

be display and FA need to fill up all necessary information as above. 

 

2.1.1.4 Update DG Declaration 

 SA/FA navigates to Planning > DG List 

 Input mandatory search condition Declaration Date or JPVC. 

User can input other search condition as DG Category, Status 

then click [Retrieve]  

 There is record which is declared with NOT CONFIRM status displayed in the grid 

To CONFIRMED/REJECTED status, agent cannot update the document. 

 Reference no will be generated automatically. 
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 Double click to the record, the screen will be displayed as below picture. 

 Agent can update Contact Person, Contact No, Proper Shipping Name, Substance, Flash 

Point (optional), Hazchem Code, JPA Code, QTY, PACKAGE TYPE, Remark (optional) or 

add/delete any document and click [Update] then [Ok]. 

 New data will be saved to the system. 
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2.1.2 Export 

2.1.2.1 Create and submit DG 

 SA navigates to MPTS > Document > Shipping Note. 

 Input JPVC then click [Create] in tool bar, Submission of Shipping Note will be displayed, 

agent fills up all necessary information as below then click [S/A Submit] 
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 FA log in to system and navigate to MPTS > Document > Shipping Note, input JPVC 

then click [Retrieve], double click to the record, Submission of Shipping Note will be 

displayed 

 

 

 FA click [DG Declaration] to declare 

- Contact person 

- Contact No 

- Proper Shipping Name 
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- Substance 

- Flash Point (optional) 

- Hazchem Code 

- JPA Code 

- QTY 

- PACKAGE TYPE 

- Remark (optional) 

- Add any related document (limit 5 files) 

then click [Ok]. 

 After that FA click [F/A Submit] to confirm this SN. 
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2.1.2.2 Update DG 

 SA/FA navigates to Planning > DG List 

 Input mandatory search condition Declaration Date or JPVC, also other search condition 

as DG Category, Status 

then click [Retrieve]  

 There is record which is declared with NOT CONFIRM status displayed in the grid 

To CONFIRMED/REJECTED status, agent cannot update the document. 

 Reference no will be generated automatically. 
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 Double click to the record, the screen will be displayed as below picture. 

 Agent can update Contact Person, Contact No, Proper Shipping Name, Substance, Flash 

Point (optional), Hazchem Code, JPA Code, QTY, PACKAGE TYPE, Remark (optional) or 

add/delete any document and click [Update] then [Ok]. 

 New data will be saved to the system 
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2.1.3 Liquid Bulk 

2.1.3.1 Create and submit DG 

 SA navigates to MPTS > Planning > Vessel Schedule – External. 

 Input JPVC and click [Retrieve] then double click to record, Vessel Detail screen display as 

below 
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 Open tab Confirmation Slip (2) and input necessary information then click [Add]. 

 

 

 If user selects cargo type Liquid Non Edible and input UN No/ Class, user has to declare 

DG by click [DG Declaration] button, the pop-up screen will be displayed as below 

picture. 

 SA fills up all necessary information 

- Contact person 
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- Contact No 

- Proper Shipping Name 

- Substance 

- Flash Point (optional) 

- Hazchem Code 

- JPA Code 

- QTY 

- PACKAGE TYPE 

- Remark (optional) 

- Add any related document (limit 5 files) 

then click [Ok]. 

 The status in the grid will change to Y and click [Submit Confirmation Slip] to submit the 

document. 
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   2.1.3.2 Update DG 

 SA/FA navigates to Planning > DG List 

 Input mandatory search condition Declaration Date or JPVC, also other search condition 

as DG Category, Status 

then click [Retrieve]  

 There is record which is declared with NOT CONFIRM status displayed in the grid 

To CONFIRMED/REJECTED status, agent cannot update the document. 

 Reference no will be generated automatically. 
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 Double click to the record, the screen will be displayed as below picture. 

 Agent can update Contac Person, Contact No, Proper Shipping Name, Substance, Flash 

Point (optional), Hazchem Code, JPA Code, QTY, PACKAGE TYPE, Remark (optional) or 

add/delete any document then click [Update] and [Ok]. 

 New data will be saved to the system. 
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2.1.4 Shipping Note for NON-JPVC 

2.1.4.1 Create SN and submitDG 

 FA navigates to MPTS > Document > Shipping Note for Non-JPVC. 

 Click [Create], Submission of Shipping Note for Non-JPVC screen display and agent 

inputs all necessary information as below 
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 Click [DG Declaration] button, the pop-up screen display and need to fill up 

- Contact person 

- Contact No 

- Proper Shipping Name 

- Substance 

- Flash Point (optional) 

- Hazchem Code 

- JPA Code 

- QTY 

- PACKAGE TYPE 

- Remark (optional) 

- Add any related document (limit 5 files) 

then click [Ok]. 
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 Finally, click F/A submit to confirm this SN. 

 

2.1.4.2 Update DG 

 SA/FA navigates to Planning > DG List 

 Input mandatory search condition Declaration Date, also other search condition as DG 

Category, Status 

then click [Retrieve]  

 There is record which is declared with NOT CONFIRM status displayed in the grid 

To CONFIRMED/REJECTED status, agent cannot update the document. 

 Reference no will be generated automatically. 
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 Double click to the record, the screen will be displayed as below picture. 

 Agent can update Contac Person, Contact No, Proper Shipping Name, Substance, Flash 

Point (optional), Hazchem Code, JPA Code, QTY, PACKAGE TYPE, Remark (optional) or 

add/delete any document then click [Update] and [Ok]. 

 New data will be saved to the system. 

 



 

  

DANGEROUS 
GOODS MODULE 

 
 

  
   

P a g e  | 33 

33 

 



 

  

DANGEROUS 
GOODS MODULE 

 
 

  
   

P a g e  | 34 

34 

 

2.1.5 Internal user role 

 Internal user can update DG document if DG status is NOT CONFIRMED. 

 For CONFIRMED/REJECTED status, user cannot update any information. 

 Navigate to MPTS > Planning > DG list, input search condition Declaration Date, JPVC, 

DG Category, … then click [Retrieve], data will be displayed in the grid. 
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 Double click to the record which user want to update, the pop-up screen will be 

displayed. 

 User can update Contac Person, Contact No, Proper Shipping Name, Substance, Flash 

Point (optional), Hazchem Code, JPA Code, QTY, PACKAGE TYPE, Remark (optional) or 

add/delete any document then click [Update] and [Ok]. 

 New data will be saved to the system. 

 

2.2   JCTS 

2.2.1 Create Stowage Bay Plan for Dangerous container 

(Import): 

 

1. Input data of DG Container: 
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2. Click Save then input DG Declaration: 
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3. Click Save and system will ask if you want to attach file 
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4. If user clicks OK, system will back to DG Declaration screen to upload file, user can upload maximu

m 5 files with 1MB maximum size for each file. 
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5. Click Save. 

 

6. After PSD confirmed, if user wants to hold, they can click on button Request Hold 
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2.2.2 Create Pre Advice for Dangerous container 

(Export): 

 

1. Create Pre advice for Export DG Container: 

 

 

2. C l i c k  S a v e  t h e n  i n p u t  d a t a  i n t o  D a n g e r o u s  G o o d  D e c l a r a t i o n  S c r e e n :
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3. Click Save, system will ask if user want to attach file: 
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4. If user click OK system will back to DG Declaration screen to upload file, user can upload  maximu

m 5 files with 1MB maximum size for each file. 
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5. Click Save. 

 

6. After PSD confirmed, if user wants to hold, they can click on button Request Hold 
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